Membership Application Process 
I. Specific procedures: 
1. Entity application: Applicants shall submit the membership application materials to the Exchange;

2. Review by the Exchange: The Exchange will primarily review those materials submitted by the applicant, give comments on approval for those qualified application materials and submit them to the leaders for review;

3. Review by the Membership Qualification Examination Committee: The Membership Qualification Examination Committee will review and vote for qualification of the membership applicant at a meeting.
4. Review by the Board of Directors: The Membership Qualification Examination Committee will submit the review results to the Board of Directors of the Exchange for approval.

5. Approval for membership: If the materials have passed the review procedures, the Exchange will give a formal approval membership for the applicant and then forward it to CSRC to the Margin Monitoring Center for filing. 

II. Establishment of Internal Control System of Membership (also applicable to the non-futures companies):
The internal control system of the futures companies generally includes seven major categories, i.e. Risk Management; Settlement Management; Accounting Management; Trading Operation; Technical Management; Information Management; Comprehensive Management. 
1. Risk Management. The Risk Management System of futures companies is the core of the internal control system, including risk management approach, contract management approach and wrong billing approach. 
 (1). Risk management approach. The key contents include general principles, division of risk control duties, risk control process, control of trading positions, margin call, mandatory liquidation, warehouse receipt pledge, risk control, reward and penalty rules and supplementary provisions. Risk control approach is the umbrella for steady and regular operation of the futures companies. 
 (2). Contract management approach (futures companies). The contract management approach formulated by the futures companies is a basic management method preventing over loss and legal risks, including seven chapters and thirty clauses, i.e. Contract Management, Customer Reception, Contract Signing, Account Opening and Miscellaneous. 
The contract template adopted by the futures companies is still the Guide to Futures Brokerage Contract (ZJQHZ [1999] No.21) issued on December 21, 1999. 

 (3). Wrong billing management approach. Wrong billing means that the billing staff of the futures companies understand and implement by mistake the trading instructions of the customers and cause transaction bills against will of the customers. It includes transaction type error, trading direction error, trading lot error, trading price error, opening/closing direction error, contract month error, trading account error, transaction coding error, etc. The billing errors above, if any, must be handled immediately. 
2. Settlement management. Daily settlement system, margin system and forced closing system are key features of futures trade, different from spot trade, these are the three major tools for the futures companies to manage the risks. Futures settlement management approach, settlement records management approach and margin management approach are key basis for futures settlement management and also system securities for steady operation of the futures. 

 (1). Settlement management approach. Settlement management approach adopts authorized liability division, monitoring and restricting to achieve the regular, procedural and controllable target. Its key chapters include General Principles, Settlement Position and Settlement Responsibilities, Routine Settlement Management, Risk Control of Settlement Department, Internal Auditing, Billing System Maintenance, File Management of Billing Data, etc. 
 (2). Settlement files management approach. Settlement material, as one of the key files of the futures companies, shall be stored complete for five years at least in accordance with the latest Futures Company Management Measures issued by CSRC. 
 (3) Margin management approach. The margin referred by Futures Company Margin Management Measure and funds are remitted to the appointed special margin account of the futures company, according to the agreement on futures trading, settlement and performance guarantee that the futures companies sign futures brokerage contract with the customer. Its key contents include general principles, transfer-in and transfer-out, settlement management of the margin, financial accounting management of margin, management of special margin account with the designated settlement bank, management of settlement reserves of the exchange, management of special margin account of the trading site, special account management of China Futures Margin Monitoring Center.

3. Financial management. It is a basic management measure for futures companies, Ten management approaches are included (closed margin operation management, customer transfer-in/out management, coupon mortgage management, cash management, check management, fixed assets management, financial and accounting management, accounting files management, position bills management, employees’ risk capital management).  

4. Trade operation. The trade operation approach includes, trade operation, institutional service management and settlement. 

5. Technical management. Technical management approach of the futures companies includes computer trading system management, computer-aided trend display system, computer trading system emergency response plan, computer-aided trend display system emergencies response plan and computer room management. 

6. Information management. Information management of the futures company includes website management, information material management, information R&D management, information announcement, etc. 
